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Elks – United To Serve Others 
 
 
 

Lodge Public Relations Committee 
 
 
 

Duties of the Subordinate Lodge PR Chairperson  
2008 – 2009 

 
 

 
Within your Lodge, to proactively oversee the gathering and disseminating 
information with the potential for: 
 

- Generating positive publicity and distribution of such information to 
all appropriate news media in a timely fashion. 

- Creating an informed and enthusiastic public environment 
conducive to attracting quality new Member candidates 

- Overseeing the compilation and distribution (to news media) 
activities of individual Elks and your Lodge as may be appropriate 

- Collecting and distributing  information which may be helpful to the 
aims of Elkdom 

- Precipitating partnerships and coalitions with other Lodge 
Chairpersons 

- Preventing the publication of anything considered detrimental to 
Elkdom 
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Other duties include: 
 

- Training of Lodge Members on Public Relations programs and 
contests 

- Developing media press releases for Grand Exalted Ruler visits to 
your Lodge and arranging for media interviews as appropriate 

-  Submitting articles to your Lodge bulletin and website, State 
Association newsletters, bulletins, and websites 

- Assisting other Lodge Committees by facilitating event media 
coverage 

- Helping promote 25th, 50th, and 100th year Lodge publicity 
activities 

- Advising the Lodge Membership about  State and Grand Lodge 
Public Relations initiatives, activities, and programs, on an on-
going basis 

- Developing media contacts in all Lodge territories 
- Promoting, implementing, and communicating Grand Lodge and 

State Association Public Relations programs  
- Preparing and publishing a Lodge PR Handbook, Manual or 

Brochure  which describes controls and procedures 
- Maintaining a continuing (forward thinking) 12-month planning 

calendar to anticipate activities and preclude scheduling conflicts 
- Submitting, to the District PR Chairman, monthly quantifiable 

reports of Lodge activities; newspaper articles,  TV, Radio, Signs, 
E-mail & Website, Other 

- Promoting and keeping Lodge Members and Officers informed 
about Grand Lodge, State Association, and District Public 
Relations Contests 

- Reminding Lodge Officers about submitting fraternal news items 
to the national Elks Magazine along with published guidelines 

- Referring ALL GENDER ISSUES to the Grand Lodge Chairman of 
Advisory Committee. Only that office or the Grand Exalted Ruler 
may address the subject. Copy the Exalted Ruler, DDGER, State 
VP, State PR Chairman, State Association President, State 
Sponsor(s), Grand Lodge Area PR Committeeperson, and Grand 
Lodge PR Chairman. 

- Creating or disseminating media releases regarding all 
DISASTER RELIEF information provided by the District PR 
Chairman, State Association PR Chairman, or GL PR Area 
Committeeman 

- Cross-pollinating information and regularly providing assistance to 
other Lodge Committee Chairpersons, as appropriate 

- Other program duties communicated by the District PR Chairman  
… requesting assistance      

 


